	
	SCI-Germany looks for 1 Long Term Volunteer (LTV) 

in the SCI-office in Bonn 
	[image: image1.png]





Start/End of LTV-position: 
01.12.2008 (or later in December 2008 if more convinient)
 

Duration of voluntary service:
3 months

Who can apply? 
Applicants from Poland or Moldova between 18 and 26 years
 

General Information on SCI

Service Civil International (SCI) is a peace and voluntary service organisation with more than 35 branches and groups world-wide. The aims are to promote peace, international understanding and solidarity, social justice, sustainable development, and respect for the environment. SCI believes that all people are capable of living together with mutual respect and without recourse to any form of violence to solve conflicts. The organisation was founded in 1920. In co-operation with social, ecological, cultural and anti-racist projects SCI-Germany organises 50 to 60 workcamps every year. We do also other activities, like seminars, training, exchange of long-term-volunteers, but the main activity of our branch is to organize international and bilateral workcamps within Germany and to send and host volunteers to our own camps and to workcamps abroad. 

For more information on the history, aims and international structures of SCI visit our website: 

www.sci-d.de , or website of SCI-International Secretariat: www.sciint.org
SCI Germany is looking for an LTVs to assist in our office. 

The so called “Technical Meeting” (TEM) of SCI is an annual meeting of all SCI branches and partners, which is held every year before the start of the placement season. It is a chance for representatives of SCI branches and partners to meet and discuss volunteer exchange related matters.
The main objectives of the TEM are

· to exchange workcamp programmes 

· to high light special projects, to get to know each other and to intoduce new comers

· to get technical information (e.g. how to upload camps in the data base)

· to agree on practical procedures for placing volunteers into workcamps 

· to meet in groups and discuss on different issues 

· to have bilateral meetings with branches and partners 

Each year the TEM is hosted by another branch or partner. The next TEM be will hosted by SCI-Germany and it will take place in Cologne from 19th to 23rd February (during Carnival).

The main tasks of the LTV will be: 

The volunteer will work closely together with the project co-ordinators of SCI-Germany and the prep-team in order to prepare and conduct the TEM. This involves a lot of practical work before, during and after the TEM, such as 

· to prepare invitations for participants of TEM, who need a visa, 

· to compile information needed by the participants of the TEM

· to make arrangements with the seminar house, where the TEM will be accomodated, 

· to support the International Secretariat 

· to be a helping hand during the TEM

· to finalize what needs to be done after the TEM is over. 

The LTV post may also include helping to prepare the routine jobs, such as answering the phone & e-mails, sending faxes. So an important part during the voluntary service is reliable communication with other SCI-Branches, partners and International Secretaritat. 

The aim of the LTV-post, besides supporting the preparation of the Technical Meeting, is to enable the volunteer to get acqainted with the work of SCI Germany and to provide a meaningful training experience in an organisation of international exchange and volunteer work. The applicant chosen will be encouraged to also take part in different activities of the branch. S/he will be under the supervision of the project co-ordinator for educational programmes. The volunteer will also have a mentor. 

Working hours/Holidays/Accomodation/Pocket money/Food: 

· Regular working hours are 38,5 hours per week but some overtime may be necessary (free time will be given in lieu). 

· The LTV will have two days of vacation per month (can be accumulated). 

· The LTV will be provided with free accomodation in a volunteer flat which is situated in the same house as the SCI-office). 

· The LTV will be paid out a daily allowance for food, which is 6,00 € per day unless s/he takes part in a programme where food is provided). 

· The LTV will also receives a pocket money of 175,00 € per month. 

· Insurance is provided by the SCI Insurance Scheme (conditions of the insurance can be found here: www.sciint.org/insurance )

Requirements: 

· Good knowledge of SCI (if possible, somebody how has done already placment and is familiar with SCI-structures, network and practical procedures). To have taken part in TEM, could be an advantage.

· Good knowledge of English and preferably also basic knowledge of German (in order to reply to e-mails and to answer the phone in both languages)

· Minimum 18 years old; Maximum: 26 years old

· Flexibilty, maturity and ability to handle stress

· Ability to work in a very reliable and responsible way

· Experience and motivation to do mundane office work

· Open minded and high motivation for volunteer work

· Good communication skills 

· Computer literacy 
· Ability to work in a team as well as independent and self organised. 

How to apply? 

Volunteers from Moldova and Poland, who are interested in this position, shall apply through their national SCI-Branch. Please use the official LTV-Application form of SCI and explain for which of the postings you are applying. The application form you may also find here: 

http://www.sci-d.de/cms/download.php?a2f2bae8c78b093b21d0e237115152d5
Deadline for application is: 
October 15, 2008.
	Contact person for volunteers from Moldova:
Cezar Cerney

c/o Asociatia de Voluntariat International din Moldova (AVI Moldova)

Bd. Moscovei 14, office nr.2

2068 Chisinau (Rep. Moldova) 

Web: 

www.avimd.org
Tel/Fax:
+373.22.32 59 81

E-Mail: 
avi_mld@yahoo.com 
	Contact person for volunteers from Poland:

Agnieszka Szczepanik
c/o Stowarzyszenie "Jeden Świat" (OWA Poland)

ul. Krasinskiego 3A/1

60-830 Poznan (Poland)

Web: 

www.jedenswiat.org.pl
Tel: 

+48.61.8484-.336/ -338, 

Fax: 

+48.61.8484337, 

E-Mail: 
ltv@jedenswiat.org.pl


If you have further questions…

As stated above, do not apply directly to us. But if you have any questions about the job desription, feel free to contact Uli Hauke at the German SCI-branch: 

c/o SCI-Deutscher Zweig e.V. (SCI-Germany)

Blücherstr. 14, D-53115 Bonn, Germany

Tel: 

+49.228.21 20 86

Fax:

+49.228.26 42 34

E-Mail: 

ulrich.hauke@sci-d.de 

Web: 

www.sci-d.de
�  Due to our funding schemes, the LTV hast to start this year in December. We have only funding for a maximum of 90 days. A prolongations of the LTV is not possible.


� Also due to our special funding schemes the post is only for LTVs from these 2 countries.





PAGE  
1

